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1. O6uwwme nonoxeHUs

1.1. Hactosipe MpaBwnia paspaboTaHbl B COOTBETCTBUKM €O CT.189 m cT. 190 TK Poccuiickoi
®defepaumn.

MpaBwia BHYTPEHHEro TPYAOBOrO  pacrnopsigka -  JIOKa&/lbHbIA ~ HOPMAaTWBHbIA  aKT,
pernaMeHTUPYIOLLMIA MOPSLOK NpreMa M YBOSIbHEHUSI Pab0THMKOB, OCHOBHbIE MpaBa, 0653aHHOCTU U
OTBETCTBEHHOCTb CTOPOH TPYAOBOrO [OroBOpa, PeXvm Tpyda, BpPeMs OTAbixa, MNpPUMEHsiEMble K
paboTHMKaM Mepbl MOOLLUPEHUS N B3bICKaHUS, a Takke MHble BOMPOCbI PerysiMpoBaHus TPYLOBbIX
OTHOLLEHWIA B YYPEXIEHWUN.

HacTosiwpme [MpaBuna WMMElOT LUeb  CnocobcTBOBaTb  MPaBUIbHOM  opraHusaumMn  paboThbl
TPYAOBOIMO  KO/VIEKTMBA ~ MyHUUMMNA/IbHOTO  aBTOHOMHOrO  006pas3oBaTeslbHOr0  yYpeXkaeHus
[onoHUTeNbHOro obpasoBaHus (fanee OY), paunoHa/IbHOMY KCMO/Ib30BaHMIO Paboyvero BpeMeHW,
MOBbILLIEHNIO Ka4yecTBa U 3PeKTUBHOCTY TPYyaa PaboTHMKOB, YKPENIEHNIO TPYAOBOW AUCLMM/INHDI.

12. TMpaBwWna BHYTPEHHEro pacropsiika pasvellalTca B MOMeLeHMn 06pa3oBaTe/lbHOro
YyUpexXaeHNs: Ha BUAHOM MeCTe.

2. TMopspgok npuéma n yBosibHeEHUSA PaboTHUKOB

2.1. PabOTHMKN peasn3ytoT CBOE MpPaBO Ha TPy MyTeM 3aK/IHo4eHUss TPYAoBOro [orosopa o
paboTe B yUpexaeHuu.

CTopoHamm TPYA0BOro A0roBopa SBNSHOTCS ANPEKTOP U PabOTHUK.

TpyaoBoW 10roBOp 3aK/MHUAETCA B 2-X 3K3EMM/IAPAX - OAVH XPaHUTCA B YUPEXIEHUN, APYroi y
paboTHMKa (cT. 67 TK P®d). B TpyaoBOM AOrOBOPE OTPaXKatOTCA B3aMMHble MpaBa M 0053aHHOCTU
paboTHMKa 1 paboTtogarens (cT. 21,22 TK PD).

TpyaoBble 4OroBopa MOryT 3aK/HYaThbCs:

a) Ha HeonpeaeneHHbIN CPOK,;

0) Ha onpeaeneHHbIN CPOK A0 5 1eT;

B) CPOYHbI TPYAO0BOM [OroBoOp:

* NS NPOBELEHUS CPOYHBLIX BPEMEHHbIX PaboT (40 2-X MeCSLEB) B CBSA3N C NPOV3BOACTBEHHOM
Heo6X0AMMOCTbIO;

. 01 NPOBefeHVss  paboT, BbIXOAAWMX 3a paMKW  CBOMCTBEHHON  YUpeXaeHWs
JeATeNbHOCTY;
. [/151 NPOBefieHVs PaboT, CBA3AHHbIX C pacLUMpPeHVEM NPOV3BOACTBA.

2.2. VicnbITaTenbHbIA CPoK (A0 3 MecsiLeB) YCTaHaB/IMBAETCA Pab0THMKY B LIEMSX MPOBEPKN ero
MPUIrOAHOCTU K MOpy4yaemolr paboTe, ANs PYKOBOAUTENEA W WX 3aMecTuTenien (6 MecsiLEB).
OTcyTcTBME B TPYAOBOM [I0rOBOpPE YC/I0BUSI 06 WUCMbITaHMM O3HAYaeT, YTO PabOTHUK MPUHAT 6e3
ucnbImaHusA. Mpy 3aKioYeHU TPYLOBOMO A0roBopa /MUO, MocTynatowlee Ha paboTy, MpeabsBiseT
QVIPEKTOPY:

* 1acnopT WM UHOI IOKYMEHT, Y/0CTOBEPSOLLUMIA NINUHOCT;

* TPYOBYIO KHIDKKY, 3a MWCK/HOYEHMEM Crly4vaeB, Koraa TPYAOBOW [0roBOP 3aK/IH4aeTcs
BrepBble WM PaboTHMK MOCTYNaeT Ha PpaboTy Ha YC/I0BUSIX COBMECTUTENLCTBA;

* CTPaxoBoe CBUAETE/ICTBO OCYAAPCTBEHHOIO MEHCUOHHOMO CTPaxoBaHWs;

* IOKYMEHT BOMHCKOIO y4yeTa - /19 BOBHHO00S13aHHbIX /1L, NMOANEXaLLUMX NPU3bIBY Ha BOEHHYHD
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Cnyxoy;

* IOKyMeHT 06 o06pasoBaHUK, O KB/ MPMKaALMM WM Ha/MUMU  CNeUpa/ibHbIX 3HAHUA U
creumanibHOM MoAroToBKM;

* cnpaBky 13 YMB/J, Poccun 0 Hammumm (OTCYTCTBMM) CyAMMOCTU 1 (Mu) hakTa YrosioBHOro
npecnegoBaHns, /IM60 O MPEKPaLLEHMN  YrosIoBHOMO  MPecrefoBaHnst Mo PeabuMTUPYHOLLMM
OCHOBaHUAM.

MNpu 3aKN0YeHN TPYLOBOIo A0roBopa BriepBble TPYAOBas KHKKA U CTPaxoBOe CBUAETE/TLCTBO
rocyAapCTBEHHOr0 NMEHCMOHHOMO CTPaxoBaHWsA 0hOPM/IAKOTCH AUNPEKTOPOM YUpPeXaeHWs.

B TpynoBom [OroBope 0roBaprBaroTCs:

* YC/I0BUSA TPYAa;

* BUA TRy/a,

* CPOK paboTbl;

* pa3vep 1 CPOK BbIr/iaThbl 3apaboTHON MiaTbl.

2.3. lpvem Ha paboTy OGOPMISETCA MNPUKA30M [AUPEeKTopa, M3faHHbIM Ha OCHOBaHUU
3aK/1F0HEHHOr0 TPYLAOBOMo A0roBopa. PaboTHMKA 3HAKOMSAT C MPUKA30M B TPEXAHEBHbIN CPOK CO AHSA
nognucaHusl TPyZoBOro forosopa. TpyoBOM [OroBOp BCTYMaeT B CW/Y CO AHA ero nognvcaHust
pPaboTHNKOM 1 paboToaaTesiem.

PaboTHMK 00513aH NPUCTYNUTL K UCMO/THEHUIO TPYAOBbLIX 00S3aHHOCTEN CO AHSA, OrpeaesieHHOro
TPYLOBbIM [0OroBOpoM. EcCnM paboTHUMK He MpUCTYNUA K paboTe B YCTaHOB/IEHHbIA CPOK 6e3
YBXKUTE/IbHOM MPUYUHBI B TeYeHWe Hefles v, TO TPYAOBOW JOr0BOP aHHY/IMPYETCS.

PaboTogatenb He BrpaBe TpeboBaTb OT PabOTHMKA BbINOHEHUSA PaboTbl, He 06YC/0BMEHHOM
TPYZLOBbIM [OrOBOPOM.

2.4. Ha Bcex pab0THMKOB, MpopaboTaBLLUMX CBbilLe 5 AHER, BeAyTCA TPYLOBble KHDKKW. Ha
paboTaroLLyIX M0 COBMECTUTENLCTBY TPYAOBbIE KHVDKKM BEAYTCA M0 OCHOBHOMY MECTY paboThbl.

2.5. Ha Kaxk[oro negarornyeckoro paboTHMKa B YUPEXAEHUN BELETCA JIMYHOE [en0, KOTOpoe
COCTOMT: M3 JINYHOIO JIUCTKA MO YYETY KaapoB, aBTobMorpamn, Konmn JOKymMeHTa 06 0bpasoBaHmu,
MaTepuasioB Mo pesy/sibTatam arTTecTauyu, CrpaBky 06 OTCYTCTBUM CYAUMOCTM, KOMWMU MPUKA30B O
HasHa4YeHNM N MepemMeLLeHN, MOOLLPEHUSX, YBOSIbHEHUW. 1ocnie YBO/IbHEHUS] pabOTHMKA NINYHOE
[1e/10 XPaHUTCA B YUPEXEHUN.

2.6. [pekpalleHve TPyaoBOro [oroBopa MOXET VMETb MeCTO [0  OCHOBaHWSM,
NpesycMOTPeHHbIM TpyAoBbIM KOAEKCOM P®. PabOTHMKM WMEKT MpaB0 PacTOprHyTb TPYA0BOM
[0roBop, 3aK/OYEHHbI Ha HeonpeaesieHHbI CPoK, Npeaynpeavs 06 3TOM AMpPeKTopa MUCbMEHHO 3a
oBe Hegenn. [pn  pacTOpXKeHWWM  TPYZOBOro  [OroBopa Mo YBaXKUTENbHLIM  MPUYUHAM,
NpesycCMOTPEHHbIM [EACTBYIOLLMM 3aKOHOAATENIbCTBOM, PaboTHMKA 0CBOOOXKAAOT B CPOK, O KOTOPOM
OH MPOCHUT.

Mo ncTeyeHUN cpoka npeaynpexaeHns paboTHUK BrpaBe NPeKpaTuUTb paboTy, a paboTogatesb
BblaeT eMy TPYA0BYH KHKKY U NMPOU3BOAUT C HAM PacuyeT.

2.7. TpypoBble forosopa MOryT ObiTb PacTOprHyTbl C MegarornyecKMMm paboTHMKamm Mo CT.
336 TpynoBoro Kogekca, KoTopas AaeT [AOMOSIHUTESIbHbIE OCHOBaHWA.  AIMUMHUCTPaUNSA MOXET
pacToprHyTb TPYAOBOW [OroBOp C PaboTHMKOM (MO COrsiacoBaHUIO C NPOMCOH3HBIM KOMUTETOM) MO
OCHOBaHVAM, MPeaycMOTPeHHbIM CT. 81 TK P®, a Takke MOBTOPHOIO rpyboro HapyLUeHNS B TeUYeHMe
roga Ycrasa yupeXxxaeHus, JO/HKHOCTHbIX 06513aHHOCTeN (NMYHKT 3a CT.56 3akoHa «O6 06pazoBaHmn»),
N NPUIMEHEHWE, B TOM YMC/Ie OQHOKPATHOE, METOLOB BOCMUTaHMSA, CBA3AHHbIX C (IU3NYECKUM U (LK)

MCUXNYECKUM HaCWIMEM Haf JIMYHOCTLIO obydatowlerocs (MyHKT 36 cT. 56 3akoHa Pd «O6
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06pasoBaHM»). YBO/bHEHVSI MPOM3BOASTCA MPU YC/IOBUM  [IOKA3aHHOCTU BUWHbI YBOJTbHSIEMOTO
paboTHMKA B COBEPLLEHHOM MOCTYrKe, 6e3 COr/lacoBaHVs ¢ BbIGOPHbIM MPOGICO3HbLIM OpraHOM.

TpynoBol/i [0roBOp, 3aK/MOYeHHbIA Ha BpPeMSt  BbIMO/IHEHUS  OMpefeneHHon  paboTbl,
PacTOPraeTcs Mo 3aBepLLEHNN 3TOl paboTbl.

TpynoBoii [0roBop, 3aK/OUYeHHbI HA BPEMS WCTOMHEHMS 06S13aHHOCTE OTCYTCTBYHOLLIETO
pabOTHMKA, PacTOPraeTcs C BbIXOAOM 3TOr0 PaboTHMKA Ha paboTy.

2.8. PacTopykeHue TPy/0BOro 10roBopa oopM/ISETCS NMPMKA30M M0 YUPEXKAEHUIO.

B [eHb YBOMbHEHVSI aaMUHKCTPpaUmst OY NPov3BOAMT C YBO/bHSIEMbIM PAGOTHUKOM MOMHbIA
[EHEXHbIIA PacUET 1 BbIAAET eMy Ha/iexalle 0thopM/IEHHYH TPYAOBYIO KHIDKKY.

29. 3anMcb 0 MpUUMHE YBOSbHEHVSI B TPYAOBYIO KHWKKY BHOCUTb B COOTBETCTBUU

(hopMY/IMPOBKAMW  3aKOHOAATE/NLCTBA M CCbUTKOM Ha CTaTbi M MYHKT 3aKoHa. OHOBPEMEHHO C
Bblgauei TPYAOBOW KHIDKKM paboToAaTe b NPOU3BOANT IEHEXHbIIA pacyeT.

3. OCHOBHble 06513aHHOCTN Pab0THUKOB

Bce paboTHMKM 06513aHbI CO6M0AaTE Npasusia BHYTPEHHEro TPYA0BOro pacropsigka.

3.1. [Jo6pOCOBECTHO  BbIMOMHATL  CBOW TPYLOBbIE 0053aHHOCTW, BO3/IOXKEHHbIE HA HUX
TPYLOBbIM  [IOTOBOPOM M [O/DKHOCTHBIMU  VHCTPYKUMSIMA;  COOM0AaTbL  AUCUMIMIIMHY - TPYAa,
1CMNO/b30BaThb CBOE paboyee Bpemst /1A NOJSIE3HOr0 TPYAa, BO3AEPXKMBATLCA OT AeNCTBUIA, MeLLIaroLLIX
ApYrM paboTHMKaM BbIMOMHATL UX TPYA0BbIE 00A3aHHOCTW.

3.2. Cobnogatb TPYAOBYH AUCUMI/IMHY - BOBPEMSA MPUXOAMTb Ha paboTy, cobnogatb
YCTAHOB/IEHHYIO MPOAO/DKUTENIBHOCTL  Paboyero BPEMEHM, CBOEBPEMEHHO WM TOYHO BbIMO/IHATbL
pacnopsi>keHs agMUHUCTpaLN.

3.3. CobntogaTb TpeboBaHUSI OXpaHbl TPyda, YCTAHOB/IEHHbIE 3aKOHAMW W MHbIMA
HOPMaTMBHbIMW aKTaMK, a Takoke MpaBWIaMM U MHCTPYKLUMSAMU MO OXpaHe TPyAa; COAep»kaTb CBOe
pabouee MeCTO B YMCTOTE U MOPSIAKE.

3.4. CuctemaTnyeckn, He pexxe 1 pasa B 3 roga, MoBblWaTb CBOH MPOJECCMOHANBHYIO
KB/IN(OMKALIMIO, MPOXOAUTb aTTecTaumio C UMbl MOATBEPXKAEHMSA COOTBETCTBUS 3aHUMAaeMOi
[O/HKHOCTW.

3.5. Cobnofarb MHCTPYKUMM MO OXPaHe >XM3HWU 1 3[40P0Bbsi 00yyatoLLMXCs, NpaBuia TEXHUKM
6e3onacHoOCTK; 060 BCEX CyYasix TpaBMaTu3Ma HesaMe/IMTe/TbHO CO06LLAaTb aaMUHUCTPaLMN.

3.6. MpoxoanTb B YCTaHOB/IEHHbIE CPOKM MEPUOANYECKNE MEAULIMHCKME OCMOTPbI, CO6/1H04aThb
caHUTapHble npaBwia.

3.7. Cobnopatb NpaBusia NMoXXapHon 6e3onacHoCTK B nomelleHnn QY.

3.8. Copgepxatb pabodee MecTo, Mebeslb 060pyAOBaHWE WM MPUCMOCO6/IEHNA B MCTPaBHOM Y
aKKypaTHOM COCTOSIHWM, COB/I0AAaTb YMCTOTY B NnomeLLieHuax OY.

3.9. Cobntogatb YCTaHOB/EHHbI MNOPSAOK XPaHEHUS MaTeprasibHbIX LIEHHOCTEN U JOKYMEHTOB.

3.10. Bepeub nmyLLecTBO OY, 6epeXKHO UCMO/b30BaTbL MaTepuasibl, paLyoHasIbHO pacxofoBaThb
TenJsIo, 3M1IEKTPO3HEPT IO, BOAY.

3.11. BecTu cebs JOCTOMHO Ha paboTe, B OOLLECTBEHHbIX MeCTax; Co6/1H0f4aTb 3TUHECKME HOPMbI
MOBEAEHVA B KOJ/UIEKTUBE, ObITb BHMMATE/IbHbIM U BEX/MBBLIM C BOCMUTaHHUKaMW, POAUTENSMA W
ufieHaMN KOJVIEKTUBA.

3.12. CB0eBpeMEHHO 3amno/HATb U akKKypaTHO BECTU YCTaHOB/IEHHYHO JOKYMEHTaLMIO.
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3.13. MpY YMEHbLLIEHUM YMCMIEHHOTO COCTaBa 00y4YatoLLIMXCA B 00beAVHEHNM BOCCTaHAB/MBATE
ero 10 NOMOXeHHbIX HOPM B TeUeHVe AABYX Heesb.

Kpyr KOHKPeTHbIX (DyHKUMOHA/bHBIX 06513aHHOCTEN, KOTOPbIA KaXKablii pabOTHWK BbINOMHSET
Mo CBOE/ [O/MKHOCTM, CMeuManbHOCTU W KBa/M(MKaUWK, — OMNpeaensieTcs  [A0/DKHOCTHbIMU
VHCTPYKLMSIMI, TakoKe, YTBEPXKAAETCS AMPEKTOPOM YUPEXAEHWS] HA OCHOBAHUM KBa/IM(MKALIMOHHbIX
XapaKTePUCTVK 1 HOPMATVBHbIX OKYMEHTOB.

4. O6A3aHHOCTM agMUHUCTpaUun

AnmmHucTpauma OY obsizaHa:

4.1. OpraHuzoBaTb TPy NearorMyecKnx n Apyrux paboTHMKoB OY TaK, UT0Obl Kaxibli
paboTas No CBOEM CreuMasibHOCTU U KBVIM(MKALMW, 3aKpenuTb 3a  KaxkabiM  paboTHUKOM
onpegenéHHoe paboyee MeCTO, CBOEBPEMEHHO 3HAKOMUTb C PacnmcaHuAMKM 3aHATUIA N rpadimKamn
paboTbl; COOOLIATL MejarormyecKMM paboTHMKaM [0 yXoAa B OTMYCK MX Y4eOHYH Harpysky Ha
CeayoLLNA yUebHbIn roa,

4.2. ObecrneunTb 30pOBble M 6e3oracHble YC/oBUA Tpyda WM y4édbl, MCNpaBHOE COCTOSHME
MOMELLIEHWI, OTOM/IEHNS, OCBELLEHWNS,, BEHTWISAUMM, VHBEHTapPs M Mpo4vero obopynoBaHUs, Hasm4ve
HeobXoANMbIX B paboTe MaTepuasioB.

4.3. OcyLLeCTBMSATb KOHTPO/Ib Haf, KayecTBOM 00pa3oBaTe/lbHOr0 npoLecca, Co6/0AeHEM
pacrnmcaHns 3aHATUIA, BbINOsIHEHWEM 06pasoBaTe/IbHbIX NPorpaMM, y4e6HbIX M1aHoB.

4.4. CBOeBPeMEHHO paccMaTpvBaTh MPeL/IOKeHNS pab0THMKOB, Harpas/ieHHble Ha Y lyulleHue
festensHocTU OY, NOAAePXKMBATb M MOOLLPSATb SyHLLMX PaboTHUKOB.

4.5. CoBepLUeHCTBOBaTb OpraHusaumio Tpyga. O6ecrneuvBaTb BbINOSIHEHVE [AeACTBYHOLLMX
YCNOBWI on/iaThbl TPYAa, CBOEBPEMEHHO BbiaBaTb 3apaboTaHHYO n1aTy Y KOMMyHa/lbHble MoCco6us.

4.6. MpuHUMATL Mepbl Mo 06ecrneveHno TPYA0BOW ANCUMMNIHBI.

4.7. CobnogaTb 3aKOHOAATE/IbCTBO O TPyde, YydwaTb YCoBUS Tpya COTPYAHMKOB U
obyvaroLmxcsl, obecneumBaTb Hag/eXallee CaHUTapPHO-TEXHMYECKOe 060pyaoBaHMe BCEX Paboumx
MeCT W MeCT OTAbIXa, CO34aBaTb YC/0BMSA TPyAa, COOTBETCTBYHOLLME MpaBWiaM Mo OXpaHe Tpyada,
TEXHMKN 6e30MacHOCTU 1 CaHUTaPHbIM HOPMaM.

4.8. TIOCTOAHHO KOHTPO/MPOBaTb 3HaHWE W CO6/0AeHMe pPaboTHUKaMU M 06y4aroLLMMICA
TpeboBaHW Mo TeXHMKe 6e30MacHOCTW, CaHUTaPUN U TUrieHe, MPOTUBOMOXKaPHOM OXpaHe.

4.9. MpuHUMaTL HeobXoAMMbIe Mepbl 415 NPOPUIAKTMKMA TpaBMaTU3Ma, NpPotecCUoHaIbHbIX U
Jpyrux 3abonesaHui paboTHUKOB U 06y4aroLLIMXCS.

4.10. CBO0eBpPEMEHHO NpPeaocTaB/IsATb OTMYCK BceM paboTHMKam OY B COOTBETCTBUM C
rpatmkamy, YTBepXXIaeMbIMU eXKerofHO; KOMMEHCUPOBAaTb BbIX0Ab! HA paboTy B YCTAHOB/IEHHbIN AN1s
[AHHOro paboTHMKA BbIXOAHON WM MPa3gHUYHbIA LeHb NMPeaocTaB/ieHNeM APYroro AHA OTAbIXa Win
[BOIMHOM oniaThbl TPyAa, NPefOCTaBNSATh OTrY bl 3a AEXYPCTBO BO BHEYPOUHOE BPEMS.

4.11. B cootBeTcTBUMM CO CT.136 TK P® 3apaboTHas nnarta BblirsiadumBaeTcsa gsa pasa 20 n 5
ymcIa Kakaoro Mecsila.

5. Pabouee Bpems

YUebHbIA oA B Y4upexaeHUn HaudmHaeTcsa 01 CceHTA6ps, AenvTcs Ha AaBa nonyrognst m
3aKaHumBaeTcs 30 Mas.
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Mpoao/HKNTENBHOCTL YHeOHOro roga -36 Heaenb M 3 HeAeNn B YCIOBUSX flareps. YUebHbI
MPOLIECC OpraHM30BaH B OHY CMeHY.

YupexaeHne paboTaeT no rpadmky 6-AHEBHON pabodein Hegenn. Hayano ydebHOro npotecca
paHee 8.00 n no3gHee 20.00 He gonyckKaeTcsl. [POAO/MKUTENILHOCTL paboyero AHs (CMeHbl) A4S
PYKOBOASALLIErO, aMUHUCTPATUBHO-XO3ANCTBEHHOI0, 06CTY>KMBALOLLEr0 1 y4eBHO-BCNOMOraTe/lbHOro
nepcoHana onpeaensieTcs pacnucaHvem (rpadkom) paboTbl.

MpPOAO/MHKUTENBHOCTL OHOI0 3aHATUA COCTaB/ISET OAMH aKafeMUYeCcKuiA yac: 45 MUH. - 1S
[EeTe LIKOMBLHOro Bo3pacta, 35 MUH - [/1 feTeld JOLIKO/IbHOrO Bo3pacTa. [epepbiB 418 OTAbIXa
MeXay 3aHATUAMM cocTaB/isAeT 10 MUH.

5.1. MpoaomKMTENBbHOCTL Paboyero AHA NefaroroB ONpPeaensieTcs pacnmcaHeM 3aHsITUIA.

52. PacnucaHve yTBepxaaeTca AupekTopom QOY, COrfacoBbIBaeTCA CO  CreLvaIMcToM
PocnoTpebHaz3opa 1 npefycMaTprBaeT BPeMS Havasia i OKOHYaHWs paboThbl, MepepbIB 418 OTAbIXa.

5.3. PacnucaHue 3aHATUIA COCTaBNSIETCA agMUHUCTpaumein OY, ucxoga wu3 neaarorvyeckoi
LieN1ecoobpa3HoOCTK, € YYETOM Hambosiee 61aronpUSATHONO peXxxmMma Tpyda M oTAbixa 006y4aroLmxXcs U
MaKCVMa/TbHO 3KOHOMUW BPEMEHW MefarormyecKnx paboTHUKOB.

54. O6bwwye cobpaHus, 3acefiaHUs MefarorMyecKoro CoBeTa M METOAUYECKUX O00beAVHEHWNA,
COBELLaHUSI He [O/DKHbI MPOA0/DKATLCSA Oosiee [BYX 4acoB, POAUTENbCKME cobpaHus - ronyTopa
YacoB, CObpaHUs 0ByYatOLLMXCA - OLHOr0 Yaca.

5.5. Meparornyeckm 1 gpyrum pabotHkam OY 3anpeLgeTca:

- VIBMEHSITb M0 CBOEMY YCMOTPEHMIO pacrncaHme 3aHATUIR 1 rpank paboTbl;

- OTMeHATb, YI/MHATbL WM COKpALLATh MPOLO/DKUTENIbHOCTL 3aHATUIA N MepPepbIBOB MeXAy
HMU,

- MPOBOAUTb B MOMELLEHMA YUPeXAeHUss MOCTOPOHHUX /iy, 6e3 BefgoMa W cornacus
aOMUHUCTpaLm.

5.6. MOCTOPOHHUM NMUAM paspeLlaeTca MPUCYTCTBOBAaTb Ha 3aHATMAX MO COr/lacoBaHUIO C
agMUHUCTpauven OY. Bxog B y4ebHOe MOMeLLEHWE MOC/e Hadasia 3aHATUA paspeLlaeTcs B
UCKOUNTESBbHBLIX CyYasx TOMbKO AvpekTopy OY n ero 3amectutensaMm. Bo Bpems npoBeaeHUS
3aHATUIA He paspeluaTcs genatb nejarormyecKMM paboTHMKaM 3aMedaHnsi Mo noBogy WUX paboTbl B
MPUCYTCTBUN 00YyYarOLLIIXCA.

5.7. AoMUHUCTpaumst OY opraHmM3yeT YUET SBKU Ha paboTy U yXof C Heé BCexX paboTHUKOB. B
C/lydae HesIBKM Ha paboTy Mo 60/M1e3HN paboTHUK 00s3aH, MNPy Ha/MuMK Tako BO3MOXKHOCTM,
M3BECTUTb AAMUHUCTPALMIO KaK MOXHO paHee, a Takke MpedocTaBUTb JIMCTOK BPEMEHHOM
HeTPYA0CMOCOOHOCTU B NePBbI ieHb BbIX0fa Ha paboTy.

5.8. MpuBneyeHe OTAeNbHBLIX PAbOTHUKOB K paboTe B BbIXOAHbLIE (EC/M 3TO He 06YC/I0B/IEHO
pacnmcaHvem) v npasgHUYHbIE AHW OCYLLECTB/ISIETCA C COrslaca camoro paboTHMKa, KOMIeHcaums 3a
paboTy MPON3BOAMTCA B COOTBETCTBUU C AEMCTBYHOLLMM 3aKOHOAATE/TbCTBOM.

59. B nomeweHnn OY 3anpeLlgeTca: HaxOXAeHVe U MepemeLLieHre MOCTOPOHHUX /L,
HaxoXX[eHVe B BEPXHEN OfeXKae W rofloBHbIX y6opax; MPOMKUIA pa3roBop W LLyM BO BPeMsi 3aHATUIA;
KypeHVe, pacrnmTue asikoro/ibHbIX HanmMTKOB.

510. B KaHWKyNspHOe Bpems Yy4yeGHO-BCMOMOrartesibHblA  MepcoHasl  MPYB/EKaeTC K
BbINO/THEHWIO XO3ANCTBEHHbIX PaboT, He TPebyoLWmMX creumasibHbIX 3HaHUA (MeSTKIA PEMOHT 3[aHus,
paboTa rno 61aroycTponcTBY TEPPUTOPUN U P.) B Npeseniax ycTaHOB/IEHHOIO M paboyero BpeMeHu.

HesiBka Ha paboTy B KaHUKYNApPHOE BpeMsi 0e3 YBaXKUTESIbHbIX MPUUMH MPUPaBHUBAETCA K

nporyny.
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5.11. OuepefHOCTb NMPEOCTaBNAEMBIX EXKEroAHbIX OTMYCKOB YCTaHaB/IMBAETCA PYKOBOAUTENIEM
C YYETOM HeobX0AMMOCTM 0becrieveHs HopMasibHO paboTbl B OY 1 NoXenaHUii paboTHNKa.

5.12. MepgarorMyecKnm paboTHMKaM 3arpeLlaeTcs:

- WM3MeHATb MO CBOEMY YCMOTPEHWIO  pacnucaHue Y4yebHbIX 3aHATUA  (Y4YebHo-
BCMOMOraTe/lbHOMY 1 06C/Y)XKMBAKOLLIEMY MEPCOHay - rpadivk paboTbl);

-OTMEHATb 3aHATUS;

-0CTaB/ATb Y4aLUMXCA BO BPeMsI 3aHATUA B KAOWMHETAX OAHWX;

-Y[AIATb YYaLLMXCA C 3aHATUS;

-KypUTb B MOMELLEHUN YUPEXAEHNS U Ha MPUIEratoLLeil TeppUTopun.

5.13. MNegaroram OY Ha 3aHATUA CnefyeT NpUXoanTb He nosgHee 10 MUH. [0 ero Havasa.

6. lMooLpeHns 3a ycnexn Ha paboTe

6.1. 3a 00pa3LoBOe BbINO/HEHME TPYOOBbIX 00S513aHHOCTEN, MHHOBaUMIO B Tpyae W Apyrue
LNOCTWKEHNS B paboTe MPUMEHSAOTCA CeaytoLme MOOWPEHUs:  00bsiBNeHVE  6/1arogapHOCTU;
HarpaxaeHne NOYETHOW rpaMoTON, AEHEXXHOe BO3HarpavkaeHve. MooLpeHns 00bABIAKOTCA NMPUKa30M
AVPEKTOpa N O0BOAATCS [0 CBEAEHWUS] KOMMEKTMBA, 3anvCb BHOCUTCS B COOTBETCTBYHOLLMIA pasgen
TPYA0BOM KHWKKIM PabOTHMKA.

6.2. 3a 0ocobble TPyAOBble 3ac/yrM pPabOTHUKK MPENOCTaB/IATCS B BbILLECTOSILLME OpraHbl K
MOOLLYPEHMIO, Harpagam 1 NPUCBOEHMIO 3BaHWI.

7. OTBeTCTBEHHOCTb 3a HapyLUeHWe TPYA0BOW ANCUMN/IMHDI

7.1. 3a coBepLUeHne AVCUMMIMHAPHOIO MOCTYMNKa, TO €CTb HEWUCMOIHEHWE WM HeHag/iexalllee
MCMOHEHWE PaboOTHUKOM MO ero BYHE BO3/TOXEHHBIX Ha HEro TPYA0BbIX 0053aHHOCTEN, paboTogaTe/b
NMeeT NPaBo MPUMEHSATb CNeayoLme BULbI B3bICKAHIA:

a) 3aMeYaHuve;

0) BbIrOBOP;

B) YBO/IbHEHWE MO COOTBETCTBYHOLLIMM OCHOBaHMSIM.

7.2. 1o NpUMeHeHWA AMCUMIMIMHAPHOIO B3bICKaHWA paboTofartesib [0/HKeH MNoTpeboBaTb OT
paboTHMKA O0OBACHEHUS B MUCbMEHHOM (hopMe. B criydae oOTKasa paboTHMKA [aTb OObACHEHWe
coctaBnseTca akr. OTka3 paboTHMKA faTb 00bACHEeHMe W nognucatb MpUKas 06 03HAKOM/IEHUN C
NPUKasoM O AUCLUMMNSIMHAPHOM  B3bICKaHUM He SBASIETCS  MPEnATCTBYEM 415 MPUMEHEHUS
AVCUMIMINHAPHOMO B3bICKaHKS.

7.3.  QucuMniMHapHoe B3bICKaHWE MPUMEHSETCA He [M034Hee OfHOro Mecsua CO  [HS
OOHapY>XeHNSA MPOCTYMNKa, He cuMTast BpPeMeHM 60/1e3HK, NpedbiBaHWA B OTMYCKe. 3a KaXabli
AVICUMNIIMHAPHBIA NOCTYMOK MOXET ObITb MPUMEHEHO TO/TbKO OAHO ANCLMMNIMHAPHOE B3bICKaHME.

7.4. Tlpukas pabotofarenss O MNPUMEHEHUM AUCLMMNIIMHAPHOMO B3bICKaHUA 06bSABNSETCA
paboTHUKY MOL PacrnmcKy B TedeHWe 3-X paboumx AHer co OHSA ero u3gaHus. B cnyyae oTkasa
paboTHMKa NoAnmMcaTb YKa3aHHbI NPYKa3 COCTaB/ISIETCA COOTBETCTBYHOLLMIA aKT.

PaboTogaTenb [0 WCTEYeHUS roga Co AHS NPUMEHEHWUS AUCUMM/IMHAPHOIO B3bICKaHWSA UMeeT
NpaBo CHATb ero ¢ PaboTHUKA.

7.5. PaboTogatesib MeeT MpaBo OTCTPaHUTL OT PaboTbl (He AornycKaTb K paboTe) paboTHMKA:

* MOSABMBLLIErOCA Ha paboTe B COCTOSHUM a/IKOrO/IbHOro, HapKOTMYECKOr0 WM TOKCMYECKOrO
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OMNbSIHEHUS;

* HE MPOLUEALLIEr0 B YCTAHOB/IEHHOM MOpsiKe 06si3aTe/lbHbIA 1 NEPUOANYECKNIA MEAVLIMHCKWIA
OCMOTPb;

*rpV  BbISBMIEHWN  MOC/IE  MPOXOXAEHUS  MEAMLMHCKOrO  OCMOTpa  MeAULMHCKMX
MPOTMBOMOKa3aHUIA, NPENATCTBYIOLMX MPOLO/HKEHMIO PabdoThl;

* MOSAB/IEHNA Y PaboTHMKA CYyANMOCTW.

7.6. PaboTogaTtesib OTCTPaHSET OT paboTbl (He AONYCKaeT K paboTe) paboTHMKA Ha BECb MEPUOL
[0 YCTpaHeHMs1 O06CTOSTENbCTB, SBMBLUMXCA OCHOBAHMEM A1 OTCTPaHeHWs OT paboTbl Wn
HeIoNyLLUEeHNS K paboTe.

B cooTtBeTCTBUM CO CTaTbeil 68 TpypoBoro kopgekca PP paboTopatesib 06s3aH 03HAKOMUTb
paboTHMKa Noj, POCMCL C MNpaBUIaMN BHYTPEHHENO TPYAOBOIO pacropsiaka.

MpaBwia BHYTPEHHEro TPYAOBOIO pacriopsigka SBASKTCA eavHbIMUA U 00s13aHbl UCMONMHATLCA
BCEMM pabOTHMKaMN 6e3 UCKMOYeHUs. KOHTposb 3a  CO6/MI0feHMEM MpaBWi BO3/IOXKEH Ha
pa6oToaaTtensi.

&% AOKYMEHT NOAMMCAH
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