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1. O01ue MoJI0KEeHUA

1.1. Hacrosmee Ilonoxenue pa3pabotaHo B coOTBeTCTBUU C DenepalibHbIM 3aKOHOM OT
29.12.2013 Ne243-03 «O6 obpazoanuu B Poccuiickoit denepanun» n denepalbHbBIM 3aKOHOM  OT
02.05.2006 Ne59-@3 «O mnopsake paccMoTpeHus oOpaiieHuil rpaxaan Poccuiickoit ®denepanum.

1.2. TlonoxkeHue ormnpeaensieT MOPSAOK PacCMOTpeHHUs OOpalleHui TIpa)xaaH, a UMEHHO,
MOPSAOK y4yeTa, PEerucTpaluu, PacCMOTPEHUS M pas3pelieHuss OOpalleHUil rpaxaaH, KOHTPOJIS HUX
WCIIOJTHEHMS, OpraHu3aluu JmyHoro mnpuema rpaxaaHn B MAY JIO «UAT «Dnpmopano» (manee
Yupexnenue).

1.3. I'paxxnane, Kak TpaBHIO, POIUTENN (3aKOHHBIC MPEACTABUTENH) OOYYAIOIIUXCS, UMEIOT
npaBo oOpamarbcss JUYHO, a TAaKKE HANPaBIsITh B IIKOJY KOJUICKTUBHBIE OOpaIleHUsI.
OOpareHnsi MOTYT HAIPaBJIATBCS MO TOYTe, (AaKCUMHIBHOW CBsI3H, Tenerpady, 3ICKTPOHHOM
MOYTe W WHBIM WH(OOPMAIMOHHBIM CHCTEMaM OOIIEro MOJIb30BAHHUS.

1.4. lnga peanu3anuu Lejedl MOJIOKEHUS HUCHOIB3YIOTCS CIEAYIONIME OCHOBHBIC TEPMUHBI:
OOpamenune rpaxaianuHa (manee oOpallleHue), HampaBiICeHHOE B IIKONIY, 3TO MHUCbMEHHOE
MpeJIoKEHNE, 3asBlIeHHe M kKaloba, a TakKe YCTHOe OOpallleHue IpakIaHuHa;

IIpennoskenne - TOXETaHUS WIA PEKOMEHIALUUU M0 YIYYIIEHUIO OTAEIbHBIX HalpaBICHUMA
NESATCIIBHOCTH  IIKOJBI, COBEPIICHCTBOBAHUIO  JIOKAIBHBIX  HOPMATHUBHBIX IIPABOBHIX AaKTOB,
PEryIupYIOIINX €€ AeATEIbHOCTD;

3asiBjieHHe - mpoch0a rpakIaHUHA O MPEIOCTABICHUU KakoW-TH00 MH(OpMAnUM WK JTOKYMEHTA,
COJICHCTBUU B peaHM3aliil €ro KOHCTUTYIHOHHBIX TPaB W CBOOOJ WIJIM KOHCTUTYIIHOHHBIX TPaB U
cBOOOA ApPYrux Juil, JTuOO0 cOOOLIEHHEe O HApPYIIEHWH 3aKOHOB M HMHBIX HOPMATHUBHBIX AaKTOB,
HeJoCTaTKax B pabore YupexkJeHus, IU00 KPUTHKA JOJKHOCTHBIX JIUIL;

Kanoba - mpocrba rpakIaHnHA O BOCCTAHOBIEHHWH WIIM 3alllUTE €T0 HApYIICHHBIX MpaB, CBOOO
WIM 3aKOHHBIX HWHTEPEeCOB, IMOO TpaB, CBOOOJM WJIM 3aKOHHBIX HWHTEPECOB JPYTHX JIHII,
BCIICJICTBUE HApYIICHUS pPAaOOTHUKAMU YUpexACHUs TpeOOBaHUM 3aKOHOIATENIHCTBA, STUUECKUX
HOPM U TIPABUJI IOBEJCHUS | T.JI.

2. Opraﬂnsaunﬂ AECJI0NMPoOn3BOACTBA

2.1. Opranuzanus paboThl C MHUCbMaMU M YCTHBIMH OOpallleHUSIMHM TpaxKIaH JTOJKHA
obecreynBaTh HEOOXOINMEIE YCIIOBHS TS OCYULIECTBIICHUS MPEAOCTABICHHOTO n
rapaHTupoBaHHoro rpaxkiaaHam Konctutynueit P® mpaBa oOpamarbcs ¢ OPeIIOKEHUSIMH,
3asIBJICHUSMH U kaio0aMu B TUCBMEHHON U YCTHOU (hopme.

2.2. OTBETCTBEHHOCTh 3a OpraHU3alMi0 M COCTOSTHHE JEJIONPOU3BOACTBA IO MHUCHMaM U
YCTHBIM OOpaIleHUsIM TPaKJIaH BO3JIAraeTcsl Ha CEKpeTaps - ACTOMPOU3BOAUTENS Y UPEKICHHS.

2.3. Jlemompou3BOACTBO TO OOpamlieHusIM TPaKJAaH BENETCS OTACTBHO OT JPYTrUX BUIOB
JIETIOTIPOM3BOJICTBA W OCYIIECTBIIETCS CEKPETApeM - JIEIONMPOU3BOIUTEIEM Y UPEKICHHUS.

2.4. Tlpunstue pemieHUs IO PACCMOTPEHHI0 MHCEeM M YCTHBIX OOpalleHHWil TrpakaaH
OCYILIECTBIISIETCS TUPEKTOPOM Y UPEIKICHHUS.

2.5. HemocpencTBeHHOE HCIONHEHUE TOPYYEHUH 10 THUChMaM W YCTHBIM OOpaIIeHHSIM
TPaKJaH OCYIIECTBIISIETCS 3aMECTUTEISIMU TUPEKTOpa Y UpexKaeHHUs.
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3. IIpuem u perucTpanusi muceM rpaxaaH

3.1. Bce nmocrymaromme B YupexaeHue ~oOpamieHus TpakIaH NPUHUMAIOTCS U
oOopMIISIOTCST B JECHb HMX IOCTYIUICHHS CEKpEeTapeM - JEJIONPOU3BOJUTEIEM B COOTBETCTBHH C
JOJKHOCTHBIMU O0S3aHHOCTSIMH.

3.2. Iloctynatomue oOpalieHuss ¢ KONMSAMU JOKYMEHTOB (Hampumep, KOIHM JUILUIOMOB,
TPYAOBBIX KHW)KEK M [Jp.) NPUKPEIUIAIOTCS K TeKCTy oOpamieHus. IlomydeHHble NOATMHHUKU
JIOKYMEHTOB, LIeHHbIE OyMard BO3BpALLAIOTCS I'paXkJaHaM IO aKTy.

3.3. OOpamieHus rpaxaaH, KOINMM OTBETOB Ha HUX M JOKYMEHTBI, CBS3aHHbIE C UX
paspernienuem, GOpMUPYIOTCS B Jiefia B COOTBETCTBUU C YTBEP)KICHHONH HOMEHKIIATYPOH.

3.4. TlocrynuBmiMe mMHChMa TPaKIaH PETHCTPUPYIOTCS CEKpeTapeM — JIeIONPOU3BOIUTENIEM
yUpexIeHuss B KypHaie ydera (npuioxkenust 1 ). PerucrpanuoHHsii (BXOASIIUM) HOMEpP MUCHMA
COCTOUT M3 TOPSIKOBOTO HOMEpa IOCTYNHMBIIETO OOpaIIeHus B Tpeaeiax KaJleHJapHOTo roja u
MHJIeKca Jiea 10 HoMeHKiIaType. Ecnu 3asBuTenbs Npuciaal HECKOJIBKO IMHCEM, HO IO Pa3HbIM
BOIpPOCaM, TO Ha Ka)/J0€ MMUCbMO IPOCTABISETCS CBOM perucTpanoHHbI HOMep. Eciau nucsmo
IepeciiaHo, TO B JKypHale (B rpade «IpUMeyaHHME») yKa3blBaeT, OTKyJa OHO IOCTYHNWIO (OT
aJIMUHUCTpAllMM,  I[POKypaTypbl, OTIena oOpazoBaHus U T.A.). [loBTOpHBIE MUCbMa CTaBATCA Ha
KOHTpOJb. [lpu pabore ¢ HUMH TOAOMPAIOTCS WMEIOIIMECS AOKYMEHTHI 10 OOpameHusM TaHHOTO
3asgBUTENS. B JKypHale ydeTa W PEruCTPallMOHHO-KOHTPOJBHBIX  KapTOYKaxX  IPUCBAUBACTCS
O4YepEeHON PEruCTPALMOHHBIN HOMED.

3.5. TIlocne peructpanuu oOpallleHUs HANpaBIAIOTCS JUPEKTOPY  YUPEXKIEHUS Uis
oopMIIeHHS PE30TIONMU C YKa3aHUEM UCTIOTHUTENS, OPSAAKA U CPOKOB UCIOTHEHHUS.

4.TpeGoBaHusi K 00paICHUIO

4.1. IluckmeHHoe oOparieHue TpaKIaHWHA JIOJDKHO — COJAEpKaTh  HaWMEHOBAaHHE
VYupexnaenus, GpaMuinio, UMs, OTYECTBO JOJHKHOCTHOTO JUIA JIMOO €ro AOKHOCTh, (paMUITUIO, UMS,
OTUECTBO 3aSBUTENsI, MOYTOBBIM aJpec, MO KOTOPOMY HY>KHO HANpaBUTh OTBET, YBEIOMIICHUE O
nepeagpecandd oOpalleHus, JaTy U JIMYHYI0 TOAMUMCh. B ciaydae HeoOxomauMoctH  (YTOOBI
MNOATBCPAUTDH CBOU I[OBOI[I)I) TpaXJ1aHUH MOXET HNPUIOKHUTE K IMHUCBMCHHOMY o6pa1ueHmo
JOKYMCHTBI U MaTCpHabl JIM00 UX KOIIHH.

4.2. B oOparmiennu, coCTaBIeHHOM B (popMe SJIEKTPOHHOTO JOKYMEHTA, TPaKIaHUH JOJIKEH
yKazaTh: CBOM (aMUIINIO, UMsI, OTYECTBO; aJIpeC JJICKTPOHHOW TMOYTHI, €CIIU OTBET JOJKEH OBITH
HampaBlieH B (opMe SJIEKTPOHHOTO JOKYMEHTA, W TOYTOBBIA aapec, €CId OTBET JOKEH OBITh
HampaBlieH B mucbMeHHOU (opme. K oOpaiieHuro rpakaaHWH BIpPaBe MPUIOKUTH HEOOXOTUMbBIC
JTOKYMEHThl M MaTepHalibl B AJIEKTPOHHOU (hopme. Takke OH MOXKET MX HAMpPABUTh 3TU JOKYMEHTHI
WM WX KOTIMU B TUCBMEHHOM (hopMe 1o mouTe.

4.3. B KONJIEKTUBHOM OOpaIlleHHH YKa3bIBAlOTCA: (amMuius, HUMs, OTYECTBO OJHOTO
TpaXJ1laHWHaA, O6paTI/IBH_IeFOC$I OT JIMa KOJIJICKTHUBA H (i)aMI/I.]'II/II/I, HHULWAJIbl W TIOAIHCH APYTUX
YJICHOB KOJIJIEKTHBA, C YKa3aHHEM KOHKPETHOTo aapeca (IMOYTOBOTO WJIM 3JIEKTPOHHOTO) TIO
KOTOPOMY CJICJTyET HalpaBUTh OTBET.

4.4. OTBeT Ha OOpaleHNe TPpaXKIaH HE TA€TCS B CICIYIONTUX CUTYaIlASX:
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- ecnmu B oOpamieHMM HE Yyka3zaHa (aMuinus TrpakIaHWHA, HAMPABHBIIETO OOpaleHUe, WU
MOYTOBBIN aJIPEC, MO0 KOTOPOMY JOJKCH OBITh HAIIPABIIEH OTBET;
- €CIM TEKCT OOpalieHHs TPOYEeCTh HEBO3MOXKHO H3-3a €ro (PU3UYecKOoro COCcTOsHUs, 00 3TOM
TpaXIAaHUHY COOOIIAeTCs] B TEYCHHWE CEMH ITHEW OT MOMEHTA PErucTpallvi;
- ecnu B OOpamIeHWW COJEpPIKATCS HEIEH3YypHbIE MO0 OCKOPOWTENbHBIC BBIPAXKCHHUS, YTPO3BI
JKU3HH, 3JI0POBBI0 U MMYIIECTBY JTOJDKHOCTHOTO JIMIIA, @ TAKXKE UWIEHaM €ro ceMbd, 00 3ToM
TPaKJIaHUHY COOOIIAETCS O HEJOMYCTUMOCTH 3JI0YIOTPEOICHUS MPAaBOM;
- ecnmu B OOpalieHWW  COAEpP)KATCS CBEJACHUS O IOJArOTaBIMBACMOM, COBEPIIACMOM HWIIH
COBEPIIICHHOM IIPOTHUBOIPABHOM JICSTHUH, & TAKXKE O JIUIE, €r0 IMOATOTaBIMBAIOIIEM, COBEPIIAIOIIEM
WIA COBEPIIMBIIEM, OOpaIIeHHe TOJUICKUT HaIpPaBICHUIO B TOCYIJAapCTBEHHBI oOpraH B
COOTBETCTBHH C €ro KOMIIETCHITHEH;
- €CIM B NMHUCHBMEHHOM OOpaIIeHHH TPa)KTaHWHA COJICPKUTCS BOMPOC, HA KOTOPBIA eMy paHee ObLI
JJaH OTBET MO CYIIECTBY U TMPU STOM B OOpAIICHUH HE MTPHUBOIITCS HOBBIE  JIOBOJABI  HIIH
00CTOSITENECTBA, TpaXkJaHWHY cooOmiaercss pemeHue o  0e30CHOBATENBbHOCTH — OYEpPEAHOIO
oOpallieHus ¥ TMPEKpalleHUuu Nepenucky Mo JaHHOMY BOIIPOCY.

4.5. OOpamieHuss rpaxaaH, He coAepXkallue NaHHBIX, yKa3aHHbIX B NIyHKTax 2.1. - 2.3.
HACTOSIIIETO TOJIOKESHUS, IPU3HAIOTCS AaHOHUMHBIM U PACCMOTPEHHUIO HE MOJIJIC)KHT.

4.6. IluceMenHble oOpalieHus TpaxKaaH M MaTepuajibl K HUM, KOMUU OTBETOB, JIOKYMEHTHI
10 JIMYHOMY TIpUEMYy TpaxaaH (OPMHUPYIOTCS B Jella B COOTBETCTBHHM C HOMEHKJIATYPOU JEII.

5. llopsinok paccMOTpPeHNsI MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHuit

5.1.IlucbMeHHOEe OOpalleHue MOJUICKUT 005S3aTeNbHON perucTpanuy B TEUEHUE TPeX THEH
C MOMEHTA MOCTYIIEHUS B YUpeKJIEHUE.

5.2. Tlocne wu3yueHus oOpalieHHs, MPOBEPKH JIMYHBIX JAHHBIX 3asBUTEIA, oOpalieHue
PETUCTPUPYETCSl CEKpeTapéM - JeNIONPOU3BOJUTENEM, OTBETCTBEHHBIM 3a PabOTy ¢ OOpalieHHsIMH
rpaxJaH B XKypHaie oOpaleHui rpaxaaH (nmpuioxenue 1).

5.3. IlpunATue pemieHus IO PACCMOTPEHHIO0 MHUCbMEHHBIX (DJEKTPOHHBIX) OOparieHui
IpaXJaH OCYILECTBIISETCS IUPEKTOPOM YUpEXJeHHs, KOTOPhIA Ha3HA4YaeT UCIIOJHUTENS U3 YHCIIa
CBOMX 3aMECTUTENIEN U ONpeEsieT CPOKU pacCMOTPEHUS OOpalleHUsI.

5.4.Cpox paccmoTpenusi oOpamenust cocraBisger 30 pgHel co gHsS peructpanuu. B
WCKITFOUHMTENIBHBIX CIy4dasx OH MOXET ObITh MpOUIeH, HO He Oojyee yeM Ha 30 mueir. O mpoaneHun
CPOKa PacCMOTPEHHUS IPaXKAaHUH yBeIOMIIsIETCS O(UIIUAIBHO.

5.5. OGOpamienusi, He TpeOywomuMe CHeNUaTbHOrO W3y4eHHs U (WIKM) TPOBEPKH,
paccMaTpUBAIOTCS B CPOK He Ooiee 15 qHel.

5.6. PaccMmoTpenmne oOpalieHMi Tpak[JaH, COJEpKallluX BOIPOCHI 3allUTHl NpaB peOeHKa,
NPEUIOKEHUST 10 TPENOTBPAIEHUIO0 BO3MOXHBIX aBapuil M HWHBIX YPE3BBIYAMHBIX CUTYaIH,
POM3BOUTCS O€30TIaraTeIbHo.

5.7.VcnionHuTenb, Ha3HAUEHHBIM PYKOBOIUTENIEM, TOTOBUT MPOEKT OTBETa Ha oOpalleHue
U TPEACTaBISET €r0 B YCTAHOBJIEHHBIE CPOKH JIUPEKTOPY Ha yTBEPKICHHUE.

5.8.ConepxaHne mpoeKkTa OTBETa HE JODKHO IPOTHUBOPEUYHUTH 3aKOHOAATeNbCTBY PD nu
MPUHSATHIM B OOIIIECTBE ITHUYECKUM HOPMaM.
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59. Ecmm g1na  paccMOTpeHHss OOpalleHdss TpakJaHWHAa TpeOyercs  TMOJTydeHue
JIOTIOJTHUTEIBHBIX MaTepHaliOB, HCIOJHUTENb TOTOBUT M HAaNpaBiseT HEOOXOAMMBIE MUChMa-
3anpochl. ['ocyaapcTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYMPAaBJIEHHUS WIN JOJKHOCTHOE JIHUIIO IO
HaNpaBJICHHOMY B YCTAHOBIIEHHOM MOpSAKE 3ampocy o0s3aHbl B TeueHHEe |5 1Hel mnpenocTaBuTh
JOKYMEHTBl ¥ MaTepualbl, HEOOXOMUMBIC Ui PACCMOTPEHHs OOpalleHus, 3a HCKIIOYCHUEM
JOKYMEHTOB M MAaTe€pUaJIOB, B KOTOPBIX COJEPIKATCS CBEACHMSI, COCTABIIAIOIINE TOCYIAapPCTBEHHYIO
WIM UHYI0 OXpaHieMylo denepaabHbIM 3aKOHOM TaiiHy, W Ji1 KOTOPBIX YCTAHOBJEH OCOOBIi
MOPSIOK MPEJOCTABICHHUS.

5.10. 3anpoc cocTaBigeTcs B TpeX OSK3EMIUIApax: OAMH HANpPAaBIAETCS IO Ha3HAYEHHUIO,
JPYToii — 3asiBUTENIO 0OpaIleHus], TPETUI OCTaeTCs B Y UPEKICHHH.

5.11. Tlpu mnosy4eHHH MpOEKTa OTBETAa Ha oOpallleHHue, PYKOBOJIUTEIb IPOBEPSIET €ro Ha
OpeIMeT  NPaBWIBHOCTH  O(QOpMIICHHMS, TOJHOTHI  MH(OpPMAIMK, COOTBETCTBHUS BBIBOJIOB
NEHCTBYIOLIEMY 3aKOHOAATENLCTBY. [Ipu coriacuu ¢ npeacTaBlIeHHBIM IPOEKTOM OTBETA, JUPEKTOP
nepesaeT ero JUisi HampaBlieHUs: 3asBuTento. Eciu He corjaceH, BO3BpalllaeT HCIONIHUTENIO Ha
TOopaboOTKY C YKa3aHHEM CPOKOB YCTPaHEHHS HEJIOCTATKOB.

5.12.Ecnu OTBET MO CYIIECTBY IOCTaBIEHHOTO B OOpaIIeHHH BOIPOCAa B CHIIY KakKHUX- JHOO
OPUYMH JaTh HEJNb3s, TPa)kJaHUHY, HaIllpaBUBIIEMY oOpalleHue, COOOIIaeTcsl O HEBO3MOXKHOCTH
J1aTh OTBET.

5.13.00pamenne JOMHKHO OBITh PAacCMOTPEHO C YYETOM BCEX HIOAHCOB, a (aKThl H
JIOBOJIBI, M3JIOKCHHBIE B HEM, JIOJDKHBI OBITH TMPOBEPEHBI C TOYKU 3PEHUS ITOJHOTHI, JOTHYHOCTH,
3aKOHHOCTH, 0OOCHOBAaHHOCTH ¥ TOCTOBepHOCTH. OTBETH Ha oOpamieHusi TPaKAaH TOJDKHBI OBITH
apryMEHTHPOBAHHBIMH,  C pa3bsICHEHHMEM BCEX 3aTPOHYTBIX B HEM BOIIPOCOB, a €CIH B
YJIOBJIETBOPEHUM OOpallleHHs 3asBUTEI0 OTKA3aHO — COJEp)KaTb YETKOE pa3bsICHEHUE MOpsIKa
00KaJIOBaHUsl MPUHATOTO pEIIEeHUs] C YyKa3aHMeM opraHa (JOJDKHOCTHOTO JIMIA), K KOTOpOMY
MOJKET OBITh HampaBJIeHa Kanooa.

5.14. Tlpu odopmieHun oTBeTa Ha oOOpalleHHe HEoOXOAMMO PYKOBOACTBOBATHCA
IpaBWJIaMU JIEJIONPOU3BOACTBA U O(POPMIIEHUS UCXOIAIMX JOKYMEHTOB. OTBET IOXIKEH COAEpKaTh
JaTy, PpETUCTPAllMOHHBIA HOMEp JIOKyMeHTa, (aMuIuI0, UMS U OTYECTBO 3asBUTENS, €0
MOYTOBBIA a/ipec, TEKCT (OTBETHl Ha IOCTaBJIEHHBIE BOIPOCHI), HAUMEHOBAHUE JOHKHOCTH JIMIIA,
MOJIMUCABIIETO JOKYMEHT, €ro (haMuiIuio, UMsl, OTYECTBO U HOMEp TesieOHa UCTIOTHUTEIIS.

5. Opranu3anusi JH4YHOro npuema rpaxaas. Ilopsaaok paccMorpenns yCTHBIX 00palieHuit

6.1. JInuHebI IpueM rpa)x1aH OCYIIECTBISETCA B LEIAX ONEPATUBHOIO PACCMOTPEHUS YCTHBIX
oOpallieHu# rpaX/iaH U I0PUANYECKUX JIUL], OTHOCALIUXCS K KOMIIETEHIIMU YUpEeXKIeHUs, COKpAIICHUS
KOJINYECTBA NMHCbMEHHBIX OOpAalIeHUH, OpraHU3alUu MPeaylNpeIuTeIbHON paboThl, YCTaHOBIICHUS
M YCTpPaHEHUs  NPUYMH  HEBBINOJHEHMS JOJDKHOCTHBIMHM JIMIAMH BO3JIOXKEHHBIX Ha HHX
o0s13aHHOCTEI!.

6.2.1lpueM rpaxnaH OCYIIECTBISETCS OUPEKTOpoM YupexaeHus. [lpu HE00X0IUMOCTH
JUPEKTOP MOXKET JUIsl PEHIEHWs BOIPOCA MPUIJACUTh CBOUX 3aMECTUTENEH, NEeAaroroB WIH
JIpYruX pabOTHUKOB YUpeKIeHUs.
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6.3. Mudopmanus o Mecte mpueMa, a Takke 00 YCTaHOBJICHHBIX IS MpUeMa JHSIX U Yacax
JIOBOJIUTCSL 10 CBEACHHUS TpakIaH dYepe3 HMH()pOPMALMOHHBIA CTEHI M O(DHUUIMANBHBIA CalT
VYupexaeHus.

6.4. Ilpu nuYHOM TpUeMe TPaKAAHWH JOJDKEH NPEAbSABUTH IOKYMEHT, YAOCTOBEPSIIOIIUI
€ro JIMYHOCTb.

6.5. B ciyudae, eciii U370KEHHBIE B YCTHOM 00paleHUH (PAKThl U OOCTOSATENBCTBA SBIISIOTCS
OUEBUJHBIMU M HE TpeOyIOT IOMOJHUTEIHLHOM NPOBEPKH, OTBET Ha OOpallleHHe C COorIacus
rpaKIaHMHAa MOXXET OBITh JaH YCTHO B XOJie¢ IpueMa. B OCTanbHBIX Cilydasx JaeTcsl MUCbMEHHBIH
OTBET 10 CYIIECTBY IOCTAaBJICHHBIX B OOpAIIEHIH BOIIPOCOB.

6.6. YcrHbIe 00palieHust MOTYT IOCTYIaTh IPH MPOBEICHUU NPHEMa, BO BpeMs TelIe(POHHBIX
NEPEeroBOPOB M pacCMaTpPHBAIOTCA B CIyd4asX, KOIJa H3JIOKEHHbIe B HHUX (DakTel u
0OCTOSITENICTBA OYEBHIHBI U HE TPEOYIOT JAONMOJHUTEIHHON MPOBEPKH, JIUYHOCTH OOPAIIAFOLIIXCS
M3BECTHBI M YCTAaHOBJICHBI. Ha ycTHBIE 0Opalienus, Kak mpaBuiIo, JaeTCsl OTBET B YCTHOM (opme.

6.7. HWudopmammst 00 yCTHBIX OOpalleHHsIX MOKET ObITh BKJIIOYEHAa B KypHAl
oOpareHu.

7. O6001meHHe U AaHATU3 MHCbMEHHBIX M YCTHBIX 00paleHuii rpaxIan

7.1. dupextop YUpexIeHUs WM 1O €ro MOPYYEHHUIO APYrhe JTOJDKHOCTHBIE JIUIA JTOJIKHBI
CHUCTEMaTHUYEeCKH aHaJIU3UpOBaThb M 0000LIaTh MNPEIOKEHUs, 3asiBICHUS, XKajloObl TpaxaaH U
coJiepKallecs B HUX MpakTUUecKue 3ameyanus. Llenb: cBoeBpeMeHHOE BBISBICHHE U YCTpaHEHUE
OPUYMHBI,  MOPOXKJAIOIIeH  HapylleHHWe  MpaB 3asBUTENEH, 3allMTa HHTEPECOB TIpaxJaH B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM, a TaK)K€ COBEPIIEHCTBOBAHHUE  OPraHU3alMOHHOW K
yIpaBJIEHYECKON JEesATeIbHOCTH B CHCTeMe 00pa30BaHUs JaHHON TEPPUTOPHH.

7.2. OO600meHue OOpalleHHii MOMKHO OCYIIECTBIISATH IO  CIEAYIOUIEH HpUMepHOM
KJ1accu(puKanuu: Mo agpecy oOpameHuii (B TOM 4UCie TOCTYIAIOIIMX U3 BBIIIECTOAIINX OpPTaHU3aIui
U JIp.): TIO TUNAM U BHUAAM 0Opa30BaTENIbHBIX YUPEKACHHUH; CKOJBKO MOIYYEHO U PACCMOTPEHO
KOJIJICKTHBHBIX, WHAMBHUIYAIbHBIX, aHOHUMHBIX OOpAaICHWH; IO HANpaBICHUSM  paboThl (1O
kinaccupukaropy Tem). [IpoBoauTCs  KONMYECTBEHHBIH M KaueCTBEHHBIM  aHanmM3  Bcex
MNOCTYMUBIIMX OOpallleHUH C XapaKTepUCTUKOM (aKTOB, U3JIOKEHHBIX 3asBUTEISIMM M yKa3aHUEM
pe3ysbTaTOB: B 4YAacTHOCTH, Kakue (DakThl MOATBEPIMWINCH MOJHOCTbIO WM YacTuyHo. [lo
pesyjibTaTaM aHajgu3a MpeAcTaBisercs MHPOpManuUs C KOHKPETHBIMM PpEKOMEHIALUsSMHU IO
COBEpIIEHCTBOBAHMIO Pa0OTHl B JaHHOM Borpoce. Marepuaibl 0opMIIsIOTCS B BUIE 0000IIEHHBIX
CBEJICHUH, TaOJIHI] U aHATTUTHYECKUX CITPABOK.

7.3. Amnanmutnyeckas uHpopmanus 1O HTOraM palboThl € OOpalleHUsIMH TpaxkAaH
MOJICOTABJIMBACTCS 32 KaJICHAAPHBIN TOJT (32 TOIYyToIue).

8. ®opmupoBaHue U XpaHeHHe JeJI 10 MUCbMAaM U YCTHBIM 00palieHUusIM rpakIaH

8.1. Bce mocTtynuBIIne nuchbMa U yCTHbIE OOpallleHus IPaXKIaH MMOCIe UX pa3pelIeHUs TOJKHBI
OBITh  BO3BpALICHBl CEKpPETaplo - JEJIONPOU3BOJIUTENIO CO BCEMH OTHOCSAIIMMHCS K HUM
MaTepuaiamMH JJis [eHTPAIM30BaHHOTO yueTa u GpopmupoBanus nen. opMupoBaHie U XpaHEeHUE el
10 0OpaIIeHUsIM IPaXKIaH Y UCTIOHUTENS 3aIPELaeTCsl.
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8.2. IlucbmeHHble oOpallleHusi TIpaXKJaH, KONMM OTBETOB HA HUX U JOKYMEHTHI,
CBA3aHHBIC C HUX pPa3pCHICHUCM, a TaKXKC JOKYMCHTBLI 110 JIMYHOMY [IIpUCMY TIpaKIaH
(bopMUPYIOTCS B Jielia B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIJIATYPOU eI,

8.3. B mpomecce ¢dopMupoBaHHs JAeN MPOBEPSETCS TaKKe MPABWIBHOCTh OQOPMIICHUS
JOKYMEHTOB (TMOAMWCH, JaThl, HHIEKCHI, anpecarbl). HemoodopMieHHbIE WIH HENPABHILHO
oopMIICHHBIE JOKYMEHTHI BO3BPAILIAIOTCS HCIIOTHUTEIISIM Ha JIOPaOOTKY.

8.4. Iluckma W Marepwaiabl MO YCTHOMY PacCMOTPEHHUIO OOpamleHWid TpaXKaaH XpaHITCS
ISITh JIET, TIOCJIE YeT0 YHUYTOXKAIOTCSI.

8.5. Ilo wWcTedYeHWM YCTAaHOBJICHHOTO CpPOKA XpaHEHUs JIOKYMEHTOB IIO MPEIIOKCHUSM,
3aSBJICHUSIM H JKaJo0aM Tpa)<JIaH COCTABISIETCS aKT 00 WX YHUUYTOXKEHHUH, KOTOPBIA MOAIMHUCHIBACTCS
YIEHAMH 3KCIIEPTHON KOMUCCUH U YTBEPKIAAETCS JUPEKTOPOM Y UPEIKICHUS.

9. OTBeTCTBEHHOCTD 32 HApPYLIeHHE 3AaKOHOAATEJIHLCTBA 00 00palleHUsAX IPAXKIAH

9.1. OTBETCTBEHHOCTh 3a OPraHU3AIMIO PACCMOTPEHHUS OOpaIleHUI TIpa)kJaaH BO3JIAraeTcs
Ha JUPEKTOpa YUPEKICHHUS.

9.2. TlepcoHanbHasi OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE U KAaueCTBEHHOE PAaCCMOTPEHME
oOpamieHHid  TpakJaH, MOJArOTOBKY OTBETa B  YCTAaHOBJICHHBIH CPOK ¥ JOCTOBEPHOCTH
M3JI0KCHHBIX B HEM JaHHBIX, BO3J1araercs Ha HEMOCPeACTBEHHOro ucmnoaHutens. OTcyTrcTBhe
HEMOCPEACTBEHHOr0 HCHONHUTeNs (001e3Hb, OTHYCK, KOMAHJUPOBKA W T.I.) HE CHHUMAaeT ¢
JUPEKTOpa  OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE M KayeCTBEHHOE DPACCMOTpEHHE OOpalieHun
rpaxkJaH.

9.3. HenpaBoMmepHblii OTKa3 B IpUeMe WIM pPAcCMOTPEHMH OOpalleHUH TIpaxk]aH;
HapylIeHHe CpPOKOB WJIM TMOpSAJKAa MX PACCMOTPEHHUs; NPUHATHE 3aBEIOMO HEOOOCHOBAHHOTO,
HE3aKOHHOT'O pEILEHUs; MpecieloBaHue TpaxJaH 3a KPUTHUKY; MPEJOCTaBICHHE HEIOCTOBEPHOU
uH(popManuu JU00 pasrialleHrue CBEIEHUH O YacTHOM KM3HM TpaxaaHuHa (06e3 ero corjacus), a
TaK)Ke Jpyrue HapylleHus 3aKOHOJATeslbcTBa 00 O0OpalleHusaX TpaxkIaH BIEKYT 3a coOoif
OTBETCTBEHHOCTb  JIOJDKHOCTHBIX  JIMI] B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoin
®denepanuu.

10. 3aka0unTebLHbIE HOJI0KEHUS

10.1. Hacrosmee Ilonoxxenue paspabotaHo B cooTBeTcTBUU c YcraBomM MAY JIO «JAT
«OnbIOpazo» U BBOIUTCS B IEHCTBUE B YCTAHOBIEHHOM MM TOPSJIKE.

10.2. HW3menenus B Hacrosimiee IlomoskeHne MOTYT OBITH BHECEHBI TMPU HU3MEHEHHH
3aKOHOJATENHCTBA B 00JIACTH PACCMOTPEHHUs 00pallleHnui TpaX/IaH.
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dopmMma xypHaja oOpamieHuH
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